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3. Export  
   Function Table : 

Level 1   Level 2   Level 3   Level 4   Level 5 Function Name 

3 Export 3.8 eNOTOC 3.8.1 Create NOTOC

      3.8.2 Assign ULD Position

      3.8.3 Monthly Report

      3.8.4 NOTOC History

      3.8.5 AWB NOTOC Information

  Introduction: 
These functions will provide you a way to input all items in NOTOC,including 
"Flight Number","Dangerous Goods" & "Special Cargo","Loading Position", and 
NOTOC Print-Out, etc. 

 

3.8. eNOTOC 
 

Function Chart & description： 

 
 

3.8.1 Create NOTOC 

The Create NOTOC Function Menu for your reference:  
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3.8.2 Assign ULD Position 

To input ULD/Bulk Position.   

3.8.3  Monthly_Report 

To create the Dangerous Goods monthly statistical report. 

3.8.4  NOTOC History  

To find the log and history of the Flight or AWB. 

3.8.5  AWB NOTOC information 

To query NOTOC by AWB number. 

 

3.8.1 Create NOTOC ： 

3.8.1.1 NOTOC main function description： 

Click  in NOTOC main function, you will see:  

 

3.8.1.1.1 Flight data input function description： 

The illustration of Columns： 
a. Flight No：Default carrier code at “CI” plus maximum 4digits flight 

numbers. 

b. DepDate：Departure day default set to current date. 
c. Loading ：Departure station for the flight, default set to User’s City Code 
            (city of CCnet ID), 3 alphabetical letters. 

d. Unloading：Arrival station for the flight, 3 alphabetical letters. 

e. Aircraft Registration：Flight register number , ex: B18701、N168CL 

(six letter english/number mixed characters) 

After you click  or  function，beside 

It will show type of an airplane, ex: 74F、333. 

Which is setup by TPEFQCI in advance. 
f. CGO FLT：According to Aircraft Registration table (PAX flight show ”-“， 

     CGO flight show ”Y”). 
g. Prepared by：Set as the user name of CCnet ID. 
h. 24-hours emergency contact tel no.：20 numberical number plus 
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        symbol/space. When loading city at TPE, system will  

automatically fill in emergency contact tel number (that 

 not allowed to amend). When Loading City belong to other  

city, it need manual to key-in. 

i. Max Dry Ice Per A/C：According to aircraft type, system will show you 

the MAX dry ice loading quantity ( table setup by 

TPEFQCI) 

j. Total Dry Ice in A/C：The total quantity ofl dry ice which have been loaded 

in the aircraft ( the dry ice quqntity which you have 

input in NOTOC) 
k. Other Information (option)：35 alphabetical/Numerical letter or symbol/      

space.  

3.8.1.1.2 After input the data of the 4 columns in 3.8.1.1.1 a/b/c/d，user can click 

 the   button to show the content of flight data. If no one create 

 the flight, system will response "NOTOC not found ?". 

3.8.1.1.3 The illustration of NOTOC main function: 

When the system confirm the flight data have been created, system will 

show you the following page. Under the "Other Information" column, 6 

main function columns will be enabled, and system will show you the 

message of "NOTOC Retrieved OK". 
The illustrations of 6 main functions: 

 

3.8.1.1.3.1 button：System will check the loading position of D/G  

and special cargo and generate a PDF file of NOTOC to print. 

3.8.1.1.3.2 button：To send the NOTOC via SITA telex. 

3.8.1.1.3.3 button：To input D/G data. 

3.8.1.1.3.4 button：To input special cargo data. 

3.8.1.1.3.5 button：To input ULD loading position. 

3.8.1.1.3.6 button：If the data of D/G or Special Load have been 

 amended, click the button to refresh the display of NOTOC. 

 

 



CCNet Training Material  

 

3.8.1.2 The illustration of D/G input main function: 

Click  button to input D/G data, system will show you the flight 
information and the existed D/G data as following example: 

 

 
 
           The basic D/G data input columns are as follows:  

  
                   
          When user want to input "All Packed in One" or "Overpack",user can click D/G Item 

     and input the data into columns,then click  ,  or  。 

 

User could complete the following columns and click   to capture 

existed D/G data (not includ the ULD information and Position).。 
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3.8.1.2.1 The illustration of D/G input columns: 

3.8.1.2.1.1 AWB：Master AWB number, total 11 number (3 prefix + 8 logic).  

The default prefix number is "297".The symbol "#" is the  

item number according to the sequence of the input data  

(display only, will not print on the NOTOC) 

3.8.1.2.1.2 ORIG: The origin station of Master AWB (e.g. CDG,BOS),  3 

alphabetical letters. 
3.8.1.2.1.3 DEST：The destination of Master AWB,3 alphabetical letter. 

3.8.1.2.1.4 Report Station：The departure station (e.g. LUX,JFK),  3 
alphabetical letter. The report station is "NON" for a 
captured data.  

3.8.1.2.1.5 ULD No：10 (3+5+2) alphabetical/Numerical letters (default is  

PMC /CI), please click "BULK" for loose cargo. This 

column is optional. 

3.8.1.2.1.6 Position：The loading position of ULD, 4 alphabetical/Numerical  

letters, this column is optional. 

3.8.1.2.1.7 UN/ID No：2 alphabetical (UN or ID) letters + 4 numerical letters. 

  The system will set to ID for no. 8000 , others will be  

UN. 

3.8.1.2.1.8 Proper Shipping Name：Total 150 alphabetical or Numerical 

letter or symbol or space. When user input "UN/ID No", system 

will show you the contents of corresponding D/G item 

automatically, user can click on the Proper Shipping Name 

according to the DGD. 

 

 

3.8.1.2.1.9 *(technical or chemical group names)：Total 58 alphabetical or 

Numerical letters or symbol or space. If the Proper  

Shipping Name includes the symbol "★ ", the right side 
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will appear as "Y" , user need to input the technical or 

chemical name of the D/G (mandatory), if there's no  

"★ " ,the right side will appear as "N" and no need to 

input. 

3.8.1.2.1.10 Class or Division：Including 3 columns to indicate main / sub 1/ 

sub 2 risk, user can click ，on right side to choose 

proper item, then system will display the IMP code of 

3.8.1.2.1.15 automatically. For the column Main risk 

should be input as 4 alphabetical /Numerical letter or 

symbol, it is mandatory. 

Sub Risk 1: 3 alphabetical or Numerical letter or 

 symbol, it is optional. 
Sub Risk 2: 3 alphabetical or Numerical letter or 

symbol, it is optional. 

3.8.1.2.1.11 No.of Pkgs：The piece, maximum 4 numerical letter.(e.g. 9999) 

3.8.1.2.1.12 Net Qty/T.I. Per Pkg：The quantity, 11 numerical letters 

(00000.00000); unit can be chose as "blank(set  

as) / g / Kg / L / ml / Kg(G) / TI / Empty Uncleaned". 
Note: For Class 7 shipment,please input TI value, for  

residual shipment, please choose"Empty Uncleaned"  

item. 

3.8.1.2.1.13 Radioactive Material Cat.：The package category, user can 

choose "-(presumption) / I-WHITE / II-YELLOW / 

III-YELLOW"; it is optional and not for 

non-radioactive material. 

3.8.1.2.1.14 Packing Group：User can choose "-(presumption) / I / II / III", it  

is optional. Do not need to input if there's no packing 

group. 

3.8.1.2.1.15 IMP code：Special Handling code, 3 alphabetical letters. The 

sequence is main risk/sub risk 1/sub risk 2, system 

will show you the code automatically when user input 

the Class or Division, it can be amended by user. 
3.8.1.2.1.16 ERG code：3 alphabetical or Numerical letters. 

3.8.1.2.1.17 CAO(X)：User must mark on the box "X" for CAO shipment.  

3.8.1.2.1.18  button：Click "Add" button to add into system.  

The system will show below message: 

 
And all the columns will be cleared. If you need to  

add more data, user must re-input all columns, or  

chose specific item on D/G table, click "AWB " to  



CCNet Training Material  

 

retrive data and to amend, click "Add" button to add 

into system.  

3.8.1.2.1.19  button：Select the item and click "Del" button will delete the 

item in system, system will show the message: "D/G 

deleting OK". 

3.8.1.2.1.20  button：User can update the data of specific Item, when 

update successfully, system will show the message: 

"D/G Update OK". 

3.8.1.2.1.21  button：Clear all columns. 
3.8.1.3 The illustration of "All Packed in One" or "Overpack" column,( it is optional): 

 

 

3.8.1.3.1 All Packed in One / OverPack：If the shipment is "All Packed in One " 
or "OverPack " , user can mark on the "All Packed in One " or "Overpack  

Used x □ " box. 

3.8.1.3.2 D/G Item No.：Include 2 column , first column A, second column B, each 

has 2 numerical letters. To click the AWB# on D/G table and system will 

capture the data of the Item into B column, then fill in the Item number or 

Description(optional),and click  or . 
When mark on "All Packed in One", A & B and "Description" columns 

are mandatory, when mark on "Overpack Used × □",B column is 

mandatory; If  the quantity of "Overpack Used" (optional) is over 2, 

"Description" column become mandatory. 
 

Example: 

 

 
 

3.8.1.3.3 Description: The status of packing,80 alphabetical/Numerical letter 
or symbol/space. 

3.8.1.3.4  button：When input all items above,click  to add new  

data.  

3.8.1.3.5  button：Clear all columns. 

3.8.1.3.6  button：To chose specific item on D/G table and cancel  

"All Packed in One" or "Overpack" ,user can click 
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 "All Packed in One" or "Overpack" ,then confirm  

the item on A/B columns, click  to delete 

the setting. 
3.8.1.4 The illustration of Capturing the existed D/G data: 

 

 

3.8.1.4.1 AWB：Master AWB number,11 numerical letter(3+8),the prefix 
number (3 letters) set as "297" . 

3.8.1.4.2 FLT No：The flight number to capture data from Import Flight,6 
alphabetical/numerical letters (2+4),carrier code set  

as"CI" . 

3.8.1.4.3 DepDate：The departure date of import flight. 

3.8.1.4.4 Loading Station：The loading station of import flight. 

3.8.1.4.5  button：To capture the specific D/G data from 

NOTOC of import flight to current operational flight, when capture 

successfully, the system will response the message "DG Capture 

OK",system will capture all data except ULD Number and Position 

to current flight. If no data matched in the flight, system will 

response the message "Capture ERR:not found". After catpuring, 

system will clear the AWB number except prefix number, other 

columns will keep the elements for retrieving. 

 

 
3.8.1.5 The illustration of Special Cargo input: 

On NOTOC main function menu, click  to input the special cargo 
data of the flight, system will show the flight information and existed items. The 
examples are as below : 

 
The input page of special cargo : 
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To Capture the special cargo data from other stations, the example is as below : 

 

 

3.8.1.5.1 The illustration of special cargo input columns: 

3.8.1.5.1.1 AWB：Master AWB number,total 11 number (3 prefix + 8 logic), 

the prefix number set as "297" 

3.8.1.5.1.2 Item : the item number according to the sequence of input data,  

the first number counted from 001(display only, will not print  

on the NOTOC)  

3.8.1.5.1.3 Contents and Description：30 alphabetical or Numerical letter or 

              symbol or space. 
3.8.1.5.1.4 PCS：The piece, maximum 4 numerical letter.(e.g. 9999) 

3.8.1.5.1.5 WGT：Weight of the shipment , 7 numerical letters (00000.0). 

3.8.1.5.1.6 IMP：Special Handling code, 3 alphabetical letters. 

3.8.1.5.1.7 Supplementary Information：80 alphabetical or Numerical letter  

or symbol or space.  

3.8.1.5.1.8 ULD No：10 (3+5+2) alphabetical/Numerical letters (default is  

AKE /CI) , please click "BULK" for loose shipment, this 

column is optional.  

3.8.1.5.1.9 Position：The loading position of ULD, 4 alphabetical/Numerical 

letters, this column is optional. 

3.8.1.5.1.10  button：Add new data into system. 

3.8.1.5.1.11  button：Select the item to delete in system. 

3.8.1.5.1.12  button：User can update the data of specific Item. 

3.8.1.5.1.13  button：Clear all columns. 

3.8.1.6 The illustration of columns of capture existed special cargo data: 

3.8.1.6.1 AWB：Master AWB number,total 11 number (3 prefix +8 logic)  

The prefix number set as "297". 
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3.8.1.6.2 FLT No：The flight number of capture data from Import Flight, 

6 alphabetical/numerical letters (2+4), the default carrier 

code is "CI".  

3.8.1.6.3 DepDate：The departure date of import flight. 

3.8.1.6.4 Loading Station：The loading station of import flight. 

3.8.1.6.5  button：To capture the specific data (except 

ULD Number and Position) from NOTOC from import 

flight to current flight. The system will response "Capture 

OK" after captured . If no data found in the flight, system 

will response "Capture ERR:not found".  

3.8.1.7 The illustration of ULD loading position : 

In NOTOC main function menu, click  to open new page and input  

ULD loading position according to the number sequence. The bulk shipments have  

been input according to the AWB number. 

           3.8.1.7.1 Enter ULD Position Assign function page, system will show the flight 

information and existed ULD and bulk items. The examples are as below: 

The lower side of page is the input function of the ULD position,left side is 

the input columns of ULD position, right side is the input columns of bulk 

position:

 

3.8.1.7.2 Input the loading position of ULD : 

3.8.1.7.2.1 Click on the ULD No, system will capture the data automatically. 

 

3.8.1.7.2.2 Input the position and click  button to update the data. 

3.8.1.7.3 Input the loading position of bulk shipment : 

3.8.1.7.3.1 Click on the AWB system will capture the data automatically. 
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3.8.1.7.3.2 Input the position and click  button to update the data. 

3.8.1.7.4 To delete the existed data of assigned ULD, user can choose specific item 

on ULD assign page and click the  button. 

3.8.1.7.5 Click  button to refresh the display of the data. 

3.8.1.8 The illustration of NOTOC print out function: 

User can click  button on NOTOC D/G Report page of main menu to 

go into the Verify/Print out page 

 

3.8.1.8.1 Click  button, system will check the incompatibility of D/G and 

special cargo automatically as below dialogue box: 

 

 

Click (  ) to display the compatibility report (please 
attached this form with NOTOC print out) 
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After 5 seconds，the function will be enable. 

3.8.1.8.2 Click  button,system will appear dialogue box as below: 

 

 

Click (  ) button,system will appear dialogue box as 
below: 
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3.8.1.9 The illustration of TTY function : 

To click  button, user can send the content of NOTOC via telex by IATA NTM 
format: 

 
User can input the SITA Address of the receivers and then click  button to 
send telex. 
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3.8.2 Assign ULD Position : 

The loading position of ULD can be input by ULD number or by AWB number(for bulk 

shipment). 

3.8.2.1 User can click  button to enter inputting page. The flight 

information and ULD list and bulk shipment details are shown on upper half 
page as example: 

 

The lower side of page is the input function of the ULD position,left side is the 

input columns of ULD position, right side is the input columns of bulk position: 

 
3.8.2.2 Input the loading position of ULD: 

3.8.2.2.1 Click on the ULD No, system will capture the data automatically. 

 

 

3.8.2.2.2 Input the position and click  button to update the data. 

3.8.2.3 Input the loading position of bulk shipment : 

3.8.2.3.1 Click on the AWB ,system will capture the data automatically. 

 

3.8.2.3.2 Input the position and click  button to update the data. 

3.8.2.4 To delete the existed data of assigned ULD, user can choose specific item  

on Assign_ULD_Position page and click the  button. 

3.8.2.5 Click  button to refresh the display of the data. 
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3.8.3 Monthly Report : 
Click  button to input data: 

 

3..8.3.1 To input the data of Period/To、Report Station, click  button to inquire and 

get the result as example : 

 

User can input the following items such as Flight No., LOAD station, UNLOAD  

station, ORIG station, DSTN, A/C No. and Cargo IMP Code, then click  

button for advanced inquiry. 

3.8.3.2 To click  button to generate the data as Excel format file. 

3.8.3.3 To click  to display the Monthly D/G Report without Dry Ice. 

3.8.4 NOTOC History  : 
To click  button to enter main menu : 

 

3.8.4.1 FLT Log：To select  button and input FLT No (flight number),DepDate 

(departure date) Loading/Unloading station, then click on  button, system 
will show you the the history log as follows : 
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3.8.4.2 AWB Log：To select  button and input AWB No. then click on  

system will show you the history Log of the AWB as follows :  

 

 

3.8.5 AWB NOTOC Information： 

   TO click  into below page : 

   3.8.5.1 Input AWB number then click  button to query NOTOC information . 

   

 

     

 Special Requirement: 

1. User shall input the D/G data on NOTOC function menu and follow the sequence of 
Dangerous Goods Declaration item, especially for "All Packed in One" or Overpack. , 



CCNet Training Material  

 

user must click  or  and then click  or  . 

2. System will show the incompatibility of D/G and Special Cargo (Verify function) , user 

must print it and attach with NOTOC, then submit to flight crew. 

3. The forbidden items of UN number have been deleted in system based on IATA 

Dangerous Goods Regulation. When you input the UN number but no Proper Shipping 

Name revealed, please make sure you have input a correct UN number. 
Please contact with TPEFJCI/TPEFQCI for approval if you want to transport the 
forbidden D/G item. 

 

 

 


